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KOJAEKC 9THKU 1 COAYXEBHOI'O IIOBEAEHUSI PABOTHUKOB
FOCYAAPCTBEHHOT'O BIOJUKETHOI'O YUPEXKIAEHUS 'OPOJA
CEBACTONOJISI HEHTP COIUAJIBHOU ITIOMOIIM CEMBE U JETSM

1. O0mue 1moJIoxKeHust

1.1. Kogexc stuku u ciyxeOHOro nosefeHuss paboTHUKOB ['oCynapCTBEHHOIO
OroKeTHOTO yupexxaeHus ropona Ceacrornois L{eHTp colManbHOM TOMOIIN CEMBE U
neraM (manee - VYupexaeHue) pa3paboTaH B COOTBETCTBUH C  IIOJOXKEHHUSIMHU
Meroauyeckux peKoOMeHJalMi Mo pa3paboTke W MPUHATHIO OPTaHU3AlMAMH Mep 110
NPENYyIPEKACHUIO U IIPOTUBOAEHCTBUIO KOPPYIILUHU, YTBEPKACHHBIX MUHUCTEPCTBOM
TpyZa U couuanbHou 3amuthl PO 08 HosOps 2013 1.

1.2. Hacrosmmii Koxgekc ycTaHaBiuBaeT oOmMe MpaBWiIa W CTAHIAPTHI
TIOBEJIeHNs] pA0OTHUKOB YUpEeXIEHHs, 3aTPAruBaIOIINX STHKY JIEJIOBBIX OTHOLIEHUN U
HalpaBJIEHHBIX Ha (OPMUPOBAHUE OTHUYHOTO, JOOPOCOBECTHOTO  IOBEIEHUS
pabOTHUKOB U YUpPEKIIEHUS B LIETOM.

1.3. Hacrosamuii Kogexc npusBaH NOBBICUTH 3((GEKTUBHOCTH BBIMOJHEHHUS
paboTHUKaMU YUpexJeHHUs] CBOUX JOJYKHOCTHBIX 00S3aHHOCTEMN, a TAKKE:

- CIIyXHUT OCHOBOH (hOPMUPOBaHHUS MOJDKHOW Mopaiu, MNpodeccroHanbHOM
4eCTH U CIIy)KeOHOT0 STUKETa PabOTHUKOB;

- OPHEHTUPYET pabOTHUKOB B CUTyalMsX KOH(MIUKTA WHTEPECOB M ITUYECKON
HEOIPEJEIIEHHOCTH WX UHBIX 00CTOSATEIHCTB HPABCTBEHHOTO BBIOODA;

-CIIOCOOCTBYET BBIPAOOTKE MOTPEOHOCTH COONIOAEHUS MPO(ECCUOHATBHO-
3TUYECKUX HOPM MOBEECHUS,

- BBICTYIIa€T KaK HHCTUTYT OOILECTBEHHOTO CO3HAHHS W HPABCTBEHHOCTU
pabOTHUKOB, UX CAMOKOHTPOJIS.

1.4. Jle#ictBue Hactosimero Kogekca pacrmpocTpaHseTcs Ha BceX JIAL,
SIBISIFOIIUXCS.  pa0OTHUKAMM YUpexXIeHUs U HaXO[SIIIMXCA C HeW B TPYHOBBIX
OTHOIIEHMSX, BHE 3aBUCUMOCTH OT 3aHMMaeMOH MHOJDKHOCTH M BBIITOTHSIEMBIX
byHKLIMA.

1.5. 3manme wu coOmoneHue pabOTHUKaMU YUpeXIeHUs II0JI0KEHUI
Hacrosimiero Kolekca sBnseTCs OOHMM U3 KPHTEPUEB OLEHKH KayecTBa WX
npo(ecCUOHAIbHOMN NESTENbHOCTH U TPYA0BOM JUCLIMITIINHEIL.

1.6. Conepxxanue mnosoxeHui Hactosiuiero Kojekca TOBOIUTCS IO CBEIEHUS
BCEX pabOTHUKOB YUpesKIeHNUS.
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2. O0mue NpUHUKNBI H PABUJIA MOBeEHUs PAGOTHUKOB YUpeKACHH

2.1. Bce paboTHuKM VYupexIeHUsS OOs3aHBI CIEOBaTh CIEAYIOUIUM OOLIMM
IIPUHIMIIAM U MpaBUJIaM ITOBEIEHUS: ~
- cOOJIOIEHNE BBICOKUX ITHUYECKUX CTaHIAPTOB [IOBEIEHUS;



- IOAAEP)KaHNE BBICOKUX CTAaHAapTOB NPO(hecCUOHANIEHOMN TesITeIbHOCTH;

- cJIeI0OBaHUe JIy4IIUM ITPaKTHKaM KOPIIOPATHBHOTO YIIPaBJICHHUS,

- CO3JlaHUE U MOAJIepKaHUE aTMOC(EPBI JOBEPHUS U B3aUMHOT'O YBaKEHUS;

- clIel0BaHUe NMPUHLUITY J0OPOCOBECTHON KOHKYPEHLIUU;

- cIIeZIOBaHUE MIPUHIIUILY COLMATIbHOW OTBETCTBEHHOCTH OM3HECa;

- coOoieHNe 3aKOHHOCTHU U MPUHSATHIX Ha ce0s TOTOBOPHBIX 0053aTENIbCTB;

- coOmoJieHe TPUHIUIOB OOBEKTUBHOCTH M YECTHOCTH IPU MNPUHSITHH
KaJpOBBIX PELUCHUM.

2.2. PaGoTHUKY yUYpexaeHHsI 0053aHbI:

- coOmonaTe OEWCTBYIOIIME HOPMATHBHO-TIPABOBBIE aKThl POCCHICKOIM
Denepauyy ¥ PErMOHAIBHOIO 3aKOHOAATENbCTBA ropoga CeBacToToNs, He JOIMYCKATh
HapyIlIeHNe 3aKOHOB ¥ UHBIX HOPMAaTUBHO-IIPABOBBIX aKTOB HUCXOJSI M3 MTOJUTHIECKOM,
9KOHOMMUECKOH I1es1eco00pa3HOCTH JTHOO0 TT0 MHBIM MOTHBAaM;

- OCYWIECTBIATH CBOIO JEATEIbHOCTh B IpelneiiaX IpedoCTaBIeHHBIX
MMOJTHOMOY U,

- WCIOIHATh JOJDKHOCTHbIE O00S3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
npoecCHOHAIBHOM ypOBHE B LelsiX obecreuerns SQQGEeKTUBHON  paboTh
YupexaeHus;

- OCYIIECTBIISATh CBOIO NMPO(ECCHOHANBHYIO IEATEIBHOCTD B Mpeaesax IpeaMera
U LeJIe NeATEIbHOCTH Y UpexIeHN s,

- IIPU KCIIOJIHEHHUH IOJDKHOCTHBIX O0SI3aHHOCTEH He OKa3bIBaTh MPEAIIOYTEHMS
KaKUM-JIM00 Mpo(eCcCHOHANBEHBIM MM COLIMATBHBIM TPYIIIIaM W OPraHU3allUsaM, OBITH
HE3aBUCUMBIMUA  OT BJIMSHHUS OTHENBHBIX TpaxKaaH, NPo(eCCHOHATBHBIX WM
COLIMAJIBHBIX IPYIII U OpTraHu3aIui;

- HCKJIIOYaThb JEWCTBUS, CBSI3aHHbIE C BIUSHUEM KaKUX-THOO JIMYHEIX,
VUMYIIECTBEHHBIX  ((QMHAHCOBBIX) W  HMHBIX  HHTEPECOB,  MPENATCTBYIOIINX
10OPOCOBECTHOMY MCIIOJTHEHUIO UMK JODKHOCTHBIX 00S3aHHOCTEI;

- co0mronaTh CIIyXKeOHy0, MPO(PEeCCHOHANBHYIO 3THKY M IIPaBUIA JEJI0BOTO
MIOBEICHMUSI,

- MPOABIATH KOPPEKTHOCTh W BHHUMaHHE [0 OTHOINEHMIO K KJIMEHTaM U
KOHTpareHTam Y YpexaeHuUs;

- BO3JEP)KMUBATHCSA OT IIOBENEHMS, KOTOPOE MOTIJIO OBl BBI3BATH COMHEHHE B
IOOpPOCOBECTHOM HCIIOJHEHUHM PabOTHUKAMHU JOJKHOCTHBIX OOS3aHHOCTEH, a TaKke
u30eraTb KOHQIUKTHBIX CHUTyallUi, CIIOCOOHBIX HAHECTH yLIEPO WX pelyTalMud WU
ABTOPUTETY Y UpeXKACHUS;

- IPUHUMAaTh IPEIYyCMOTPEHHBIE 3aKOHOAATeNbCTBOM Poccuiickoit denepannu
U BHYTPEHHUMH JTOKyMEHTaMHU YUpEeXIEeHHUS Mephl K HEAOMYIIEHUIO BO3HUKHOBEHHS
KOH(JIMKTa MHTEPECOB U YPEeryIMPOBAHHIO BO3HHUKIIETO KOH(MINKTa HHTEPECOB;

- BO3JEP)KUBATBCSI OT IIyOJUYHBIX BBICKA3bIBAHWM, CYXIEHUNM M OLEHOK
JEATENIBHOCTA YUPEXIEHUsSI, €CIM 3TO He BXOJUT B JIOJDKHOCTHBEIE OOS3aHHOCTHU
PabOTHUKOB; "

TIOCTOSHHO CTPEMHUTBCA K OOECIeYeHHI0 KaK MOXXKHO Oosiee 3(h(HEKTHBHOTO
pacTopsHKEHUs! pecypcaMu, HaxoJIUMUCS B chepe UX OTBETCTBEHHOCTH.

2.3. PaboTHUKHU 00513aHbI IPUHUMATH COOTBETCTBYIOIINE MEPEI [10 00ECIIEUeHUIO
0e30macHOCTH ¥ KOH(QUIECHUHATLHOCTH WH(OPMALMH, 32 HECAHKIHOHUPOBAHHOE
pasriameHue KOTOPOH OHU HECYT OTBETCTBEHHOCTH W/HMITM KOTOpas CTalla M3BECTHA UM



B CBSI3M C UCIIOJTHEHUEM JOJKHOCTHBIX 005S3aHHOCTEH.

2.4. TlponBwxeHne paOOTHUKOB YUPEXIESHUS Ha BBIIIECTOSIIYIO JOJKHOCTD
JOJDKHO OCYIIECTBIISITHCS TOJIBKO UCXOJISl U3 JIeJIOBBIX KauecTB pabOTHUKOB.

2.5. B Vwupexnenunm AedcTByeT 3ampeT Ha paboTy B YUpexIeHuu
POJICTBEHHUKOB Ha YCJIOBUHU UX NPSIMON MOAYUHEHHOCTH APYT APYTY.

[Tox poncTtBeHHMKaMM B HacTosmeM Koaekce INOHMMAKOTCA: COCTOSINHE C
pabOTHHKOM B OJM3KOM pOJCTBE WIJIM CBOWCTBE JIMIA, a HMEHHO (POAMUTENSIMH,
CyIpyraMmH, 1eTbMH, OpaThsiMH, CECTPaMH, a TaKXe OpaTbsIMH, CECTPaMHU, POLUTEISIMH,
JIETHMU CYIIPYTOB U CYIIpyraMu JeTei).

2.6. Pa0GoTHMKHM, 3aHUMAIOLINE PYKOBOISIINE IOJDKHOCTH B YUpEXKIEHUH,
00SI3aHBI: '

a) NMPUHUMATh MEphI IO TPETOTBPAIICHUIO W YPETYIHMPOBAHWIO KOH(IUKTA
UHTEPECOB;

0) MpUHUMATH MEpPBI 110 MIPEAYIPEXKICHUIO KOPPYTIIIUH;

B) CBOMM JIMYHBIM  [IOBEJACHHEM  IOJaBaTh IMpPHUMEP  YECTHOCTH,
OeCIpUCTPaCTHOCTHU U CITPaBEIMBOCTH;

r) CIoco0CTBOBATH bopMUPOBaHUIO 6J1aronpUsITHOTO MOpaJIbHO-
IICUXOJIOTMYECKOT0 KJIMMaTa B KOJUIEKTHBE;

1) B OTHOLIEHHUSAX C IMOAYUHEHHBIMU IIPOSBIATH BBICOKYIO TpeOOBaTEIbHOCTD,
[IPUHLUIUAIBHOCTG,  HO  OJHOBPEMEHHO  HE  JIONycKaTh  BBICOKOMEpPHS,
IPEeHEOPEXUTENBHOIO TOHA, TPyOOCTH, HEKOPPEKTHBIX M OCKOPOUTEIBHBIX 3aMEeUaHU’,
HE0OOCHOBAHHBIX MPETeH3UN U OOBUHEHUH;

€) YCTaHaBIMBaTh CIPaBEJIMBYIO, PaBHOMEPHYIO CIIyKeOHYIO HarpysKy
NIONYMHEHHBIX, HE MOIyCKaTh AUCKPUMHMHAIMU IIyTeM IPeIOCTaBJICHUs OTAEIbHBIM
paboTHUKaM He3aCTy)KEHHBIX OJar U MPUBUIIETUH;

2.7. BuemHu# BuI pabOTHHKOB YUpeXIeHUS I[PH WCIIOJIHCHUH WMH
JOJDKHOCTHBIX OOSI3aHHOCTEW MOJDKEH COOTBETCTBOBATH OOIIEIPHHATOMY OETOBOMY
CTWJIIO, KOTOPBIM OTJIMYAIOT OGUIHATBHOCTh, CHEPKAHHOCTh, TPAAUIMOHHOCTS,
aKKypaTHOCTb.

3. PexomeHnaaTe/ibHbIe 3THYECKHE NPABUJIA MOBeeHUs] PA0OTHHKOB

3.1. Hcnonussi cBOU TPYJOBbIe OOS3aHHOCTH BCe PAOOTHHMKH YUpeXIeHUS
TIOJDKHBI BO3/IEPYKUBATHCS OT:

a) Mo00ro BHJa BBICKA3bIBAHUM M NEHCTBUN TUCKPUMUHAIIMOHHOTO XapakTepa
[0 TpU3HAKaM II0ja, BO3pacTa, pachl, HALMOHAIBHOCTHU, S3bIKa, TPAXKIAHCTBA,
COLMAIBHOTO, MMYILIECTBEHHOTO WM CEMEHHOI'0 IOJIOXKEHHUS], MMOJTUTUYECKUX WIIH
PEIUIUO3HBIX MIPENIOUTeHUN; ,

0) 1r00BIX TUYHBIX ¥ (PUHAHCOBBIX CBSI3eH, KOTOPBIE MOTYT OBITh paCI€HEHBI KaK
OKa3aHHe MOKPOBUTENBCTBA KaKUM OBl TO HU OBLIO JIUIAM B IEJIIX MPHOOPETEHUS MU
paB, 0CBOOOXKIEHUS OT 00S3aHHOCTEH MITH OTBETCTBEHHOCTH;

B) IOCTYIIKOB, KOTOpble MOTJH OBl BBEI3BaTh, COMHEHHE B OOBEKTHBHOM
MCIIOJIHEHUHU pabOTHUKAMU CITy>KeOHBIX 00s13aHHOCTEl;

r) rpybocTH, HELEH3YpHOU pedd, NPOSBIECHUN NpeHeOPEKUTENHHOTO TOHA,
3aHOCYMBOCTH, IPEIB3ATHIX 3aMEUaHWi, TPEeIbsSBICHUS HEMPAaBOMEPHBIX U
He3acIy)KeHHbBIX OOBUHEHMI; '

1) yrpo3, OCKOPOUTEIBHBIX  BBIPAKEHUH WU  PEIUIUK, JeWCTBHA,



IPENATCTBYIOIMX HOPMaJIbHOMY OOIIEHMIO WM MPOBOMHPYIOIIMX MPOTHBOIPABHOE
MIOBE/ICHUE;

) MPUHATHUS MUIIN, KypeHUs] BO BpeMsl CITy)KeOHBIX COBEINaHuil, Gece, HHOTO
citykeOHOro oOLIeHNs ¢ KJIMEHTaMH U KOHTpareHTaMu Y YpexaeHuUsl.

3.2. PaGOTHUKHM TpuU3BaHbl CIIOCOOCTBOBATH CBOMM CIIy)KEOHBIM IOBEJCHUEM
YCTAaHOBJIGHHUIO B KOJIJIEKTHBE [I€JOBBIX B3aWMOOTHOLIEHUH W KOHCTPYKTHBHOTO
COTPYAHMYECTBA APYT C IPYTOM.

4. OTBETCTBEHHOCTD

4.1. Hapymenunem Konekca npu3HaeTcs HEBBINOJTHEHHWE WM HEHaIJIE)KaIEe
BBINIOIHEHHE PAOOTHUKOM YCTaHOBIIEHHBIX KOJEKCOM TNPHUHIIUIIOB, HOPM M IIPABHII
NOBEJIEHNUS, @ TakKXe COBEpIICHUE IIPOCTYNKa, IOpPOYAIero 4YecTh pabOTHHKA
Yupexnenus.

4.2. CobmoneHve paOOTHUKAMU VupexaeHuss IOJ0XXKEHUM HaCTOSIIErO
Kojekca exeMecsdHO y4MTBIBAaeTCS IPHU OTpENeeHUuN KputepreB 3(P(GEeKTUBHOCTH,
(opMUpPOBaHUH KaIPOBOTO pe3epBa I BBIABIKEHHS HA BBIIECTOSAIIME TOJKHOCTH, a
TaK)Ke IIPYU HAJIOKEHUH NUCIUTUTMHAPHBIX B3BICKAHUH.



JIMCT 03HaKOMIIEHUS

n/m

dammnus,
WHUIAAIBI

JIoMKHOCTB

Hara
03HAKOMJICHHSI

Iogmuce




